
What is Integrated Document Management System | 4 Types 

Introduction to Integrated Document Management 

This is a modern digital generation that has to cope with a huge volume of data, documents 
and information that is managed, handled and processed in a structured manner in a more 
efficient manner than traditional ways. 

 

Integrated Document Management System [IDMS] is a modern technology primarily 
used to process and handle documents and content centrally. 

Integrated Document Management System [IDMS] captures, stores, retrieves, organizes 
and shares data | information more reliably and efficiently. 

IDMS enhances security, improves collaboration, and improves Productivity and overall 
performance. Understand What is Integrated Document Management System | 4 Types, 
Components and Examples 

IDM can be successfully integrated and collaborated with other software, such as CRM 
[customer relationship management], that is used and utilized for better performance 
and searchability. 



What is Integrated Document Management System 

Integrated Document Management System [IDMS] is a software solution designed and 
developed for managing and handling data and information in an organization in a 
centralized form. 

The IDMS is capable and possesses modern technology that is used and utilized in 
capturing, storing, organizing, and sharing data| and information more precisely. 

An Integrated Document Management System [IDMS] has various key characteristics 
and features, such as document handling and processing, enhanced reliability, efficiency, 
and better collaboration. 

This system also helps users easily access the file systems, reducing paperwork when done 
manually, making this system more cost-efficient than others. 

It is observed that this system increases the overall Productivity. 

Certain key features are associated with Integrated Document Management 
System that is included below. 

1. Capturing Documents and Files. 

2. Document Storage. 

3. Version Control 

4. Document Retrieval. 

5. Document Sharing. 

6. Enhanced Collaboration. 

7. Better Security Features. 

8. Easy Integration with Other Software Systems. 

9. Reporting and Analytics. 

 

1. Capturing Documents and Files. 

Integrated Document Management System is capable of scanning documents and storing 
them in storage devices in electronic format for further processing and handling. 

2. Document Storage. 

The documents are stored in a centralized structure that can be easily retrieved whenever 
required. 

3. Version Control. 

Integrated Document Management System maintains a complete record of document 
versions, checks and track document versions, and revert to previous versions and 
collaboration without the risk of data loss. 



4. Document Retrieval. 

Integrated Document Management System can search data, documents and information 
using rich search filters, keywords and metadata to access required information quickly. 

5. Document Sharing. 

Users can collaborate on documents by sharing them with colleagues, assigning tasks, and 
enabling real-time collaboration. This promotes teamwork and improves Productivity. 

6. Enhanced Collaboration. 

It helps to incorporate and collaborate with other software and applications in real-time. 

7. Better Security Features. 

IDMS provides an additional layer of security to prevent sensitive data and information; the 
data is encrypted using modern techniques to stop unauthorized access. 

8. Reporting and Analytics. 

IDMS may offer reporting and analytics features, providing insights into document usage, 
workflow efficiency, and user behavior. 

Integrated Document Management in Multimedia 
1. Capture and Import. 

2. Storage and Organization. 

3. Asset Preview and Playback. 

4. Metadata Management. 

5. Integration with Multimedia Editing Tools. 

6. Rights and Permissions Management. 

7. Archiving and Preservation. 

8. Distribution and Publishing. 

Purpose of Integrated Management? 

There are various purposes for the integrated document management system. 

Here are some key purposes of Integrated Management: 

1. Eliminating duplication and redundancies. 

2. Enhancing efficiency and effectiveness. 

3. Ensuring consistency and compliance. 

4. Promoting a holistic approach. 

5. Improving communication and coordination. 

6. Optimizing resource utilization. 

7. Facilitating continuous improvement. 



6 Benefits of Integrated Management System? 

An integrated management system [IDM] has various significant benefits and advantages. 
Some of them are included below. 

1. Improved and Enhanced Productivity. 

2. Easy Collaboration. 

3. Easy Access to Data and Information. 

4. Inexpensive. 

5. Security and Data Protection. 

6. Disaster Recovery. 

1. Improved and Enhanced Productivity. 

An Integrated Document Management System’s main feature and characteristic is its 
automation related to document-related processes. 

The IDM significantly reduces the time consumed to perform the tasks and operations 
when done manually with great efficiency and reliability. 

2. Easy Collaboration. 

It helps to incorporate and collaborate with other software and applications in real-time. 

3. Easy Access to Data and Information. 

The data and information can be accessed in a real quick time. Also, any document’s search 
time is considerably reduced using centralized access. 

4. Inexpensive. 

The primary reason for cost savings is the limited usage of paper in storage, printing, 
document processing and handling. 

5. Security and Data Protection. 

IDM provides an additional layer of security to sensitive data and information. It also stops 
unauthorized access to the system. 

6. Disaster Recovery. 

One of the major Benefits of an Integrated Management System is that it can recover and 
backup data | information in case of data loss and disaster. 

Three Integrated Management Systems? 
Quality, Environmental Management, and Safety. 

4 Components of an IMS System? 
1. Document Capture. 



2. Document Storage and Organization. 

3. Document Retrieval and Search. 

4. Document Collaboration and Workflow. 

4 Types of Management Systems? 
The 4 types of management systems are. 

1. Quality Management System (QMS). 

2. Environmental Management System (EMS). 

3. Health and Safety Management System (HSMS). 

4. Information Security Management System (ISMS). 

 

 

3 Examples Integrated Management System? 
1. Quality Management System. 

2. Environmental Management System. 

3. Health & Safety Management System. 

 Best Document Management Software 
1 M-Files. 

2 Google Drive. 

3 OnlyOffice. 

4 XaitPorter. 

5 DocuWare. 

https://www.m-files.com/
https://www.google.com/drive/
https://www.onlyoffice.com/
https://www.xait.com/xaitporter
https://start.docuware.com/


Frequently Asked Questions [FAQs] On Integrated Document Management 
[IDM] 

Four types of integrated software? 

1. Star Integration. 
2. Horizontal Integration. 
3. Vertical Integration. 
4. Common Data Format Integration. 

Two main types of integration? 

Integration by Substitution. Integration by Parts. 

Key components of Integrated Document Management? 

Integrated Document Management System [IDM] includes document capture, storage and 
retrieval, workflow automation, security measures, and integration with other business 
systems. 

Can Integrated Document Management integrate with other business systems 

Yes, Integrated Document Management Software is designed and developed to easily 
integrate with other business software, such as Customer Relationship Management 
[CRM]. 

Future of Integrated Document Management 

In the future, integrated document management systems will use artificial intelligence and 
machine learning. 

Is Integrated Document Management compatible with mobile devices 

Many IDM solutions offer mobile applications or web interfaces allowing users to access, 
view, and collaborate on documents using their smartphones or tablets. 

How does Integrated Document Management improve document security 

IDM improves document security through various mechanisms, such as access controls, 
user authentication, encryption, audit trails, and role-based permissions. 

For More Information, Please Do Visit. https://www.chtips.com/computing/integrated-
document-management-system/ 

 

https://www.chtips.com/computing/integrated-document-management-system/
https://www.chtips.com/computing/integrated-document-management-system/

